To: Daly, Carl[Daly Carl@epa.gov}; Fallon, Gail[fallon.gail@epa.govl; Jackson,
Scott[Jackson.Scott@epa.gov]; Rothery, Deirdre[Rothery.Deirdre@epa.gov]

From: Videtich, Callie

Sent: Mon 4/15/2013 1:55:37 PM

Subject: FW.: CoS Policy Update

Region 8 Policy Update April 9 2013 xlsx

Help and please take a look at Mike’s 60 day message below.

Changes due to me by the end of the day.

Thanks

Cal

From: Shanahan, Mike

Sent: Monday, April 15,2013 7:28 AM

To: Cantor, Howard; DalSoglio, Julie; Dunlap, Bridget; Fay, Kate; Flavin, Kathi J.; Gaydosh, Mike; Logan, Paul;
Lucas, Debra; MacDonald, Frances; Mottu, Ginger; Nelson, Shawna; Shanahan, Mike; Sierra, Eddie; Smith, Paula;
Stavnes, Sandra; Thomas, Deb; Videtich, Callie; Ward, W. Robert; Watchman-Moore, Derrith; Wolfe, Linda;
Wong, Judith

Subject: CoS Policy Update

Folks,

We have more guidance from OA (ORO). We only have to report items out to 60 days only
now — NOT 6 MONTHS.

Dear Policy Calendar Contacts:
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Please note the change below. The weekly Policy Calendar only needs to go out 60 days
versus six months. Hopefully this is good news to you. Please pass along to anyone else who
may need this information. If you have already distributed the policy calendar, I can make the
changcs for this week’s entrics. I also plan to create an updated one pager sometime in the near
future that provides basic instructions for the policy calendar, especially since we have had
several changes to it recently.

Thank you for your patience and as always your support and efforts. Any questions, please do
not hesitate to call.

Sincerely,

Chris Zawlocki

US EPA

Office of Regional Operations

1200 Pennsylvania Ave, NW MC 1301B

Washington, DC 20460

Please use the attached version for vour updates. See new ORO guidance at the bottom of this email for
changes/ clarification to this report,

I bave removed the vellow highlights and red text from

this report, for your ease in updating. REPORTS DUE TO ME BY 2:00 PM on Tues.

Reminder of procedures: please prepare the current week's

report:
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2. mark all text changes [only the changed text, not the entire

section] in red ... this will help me figure out what changes have

been made when I receive updates in one item from two organizations.

3. please strikeount text you would like removed.

4. if the date has changed, please reposition the item so that it is in

chronological order.

Mike

Mike Shanahan

Chief of Staff

Office of the Regional Administrator
1595 Wynkoop St.

Denver, CO 80202

Office: 303-312-6121

Cell: 303-917-0590
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